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... which typewriter? 


Well . how do secretaries feel at quitting 


time? That's the test. Was the typing clear and 
clean—did it go sm« othly and quickly without 
undue fatigue? Was one more day added to 
hundreds past without need for service or repairs? 
For thousands and thousands of Smith-Coronas 
right through high-pressure war years, the answer 
has been an unqualified ‘“Yes’’—an answer which 
we promise will be more than ever justified by 
the performance of the new machines now 
becoming available, 
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A Stepping-Stone to Our Dreams 


That's What this Girl Believes Shorthand Will Prove for 
Others as lt Did for Her 
SHEILA GALBREATH 
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WHEN TYPING YOURLETTERS 


If you have not yet solved the problem of proper place- 





ment, these suggestions may prove exactly what you need 


THEODORE SEIDEMAN 
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‘THE LEAR 


POINTERS ON THE BLENDS: 


With a few illustrations, and more pages of Brief-Form 
Derivatives for you to add to your shorthand vocabulary 


JANET KINLEY GREGG 
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From Morris W. Rifkin’s 


Pen 


Dear Sir: I find that business requires every 
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Very truly yours 


Morris W. R 
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Drills on Brief-Form D 
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>» Take a Letter 4q 


BORIS RANDOLPH 


oo a letter oul 
acrostics as ind 


the missing letters of each 
to the 


for each right answer hat’s all there ts 


bel \\ 
word according 
and tak 


to the following quiz, except that you get 


‘ 


‘ 


ten additional points if you complete it 


within eight minutes 


(See page 200 for the 


Correct Answers.) 

DEFINITION Worp Reguirep 
l lop beam of a dor t | eoee | 
?. Show (verb P acaed 
3 Occupant | see | 
4. Economy | ---- | 


Come to an end | 
Fix : 
In a sulle n way 

8. Reposed - | 
», Tricks - | 
0. Assigned tasks 
Faith ; . | 
Testers; experimenters -R--R 
13. Chap (noun 
14. Milk produ t * 
15. Another milk product - 
16. Substance; material 
17. Sternutation 

l 


| 
| 
I 
8. Hideous --R 


19. Threshing implements ey Pes 
20. A seasoning -E--E- 
21. Plump sizes “ong * 
22. Begins oy Oe te 
23. Soft; compassionate -E--E- 
2 Brothers } cclesiastica o* R-- R - 
25. Of the lips. l.----] 
26. Complete; whol }----] 
27 Menace noun [----1] 
28. Absente« | ---- 
29. Hire. . _E----1 
30. Give; deliver R----R 


Desk 


page 172) 


Information 


(Continued from 


if possible. On the other hand. that rule 


is definitely permissive and not an obliga 
tory one. I have seen as many as five short 
lines ending in hyphens in the most con- 
spicuous place possible—in a box near the 


top of the page in one of the finest news- 


papers in the United States. If great 
newspapers and magazines, who pride 
themselves on their typography, decide 


once in a while that such a rule must 
be broken for the sake of efficiency or for 
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any other reason, we have a right to con- 
clude that not only are hyphens permissibk 
it the ends of lines, but that there ar 
asions when mor ty ecutive 
1s may end in hy 
\ clever penman « visualize how eac 
line is coming it a spac wut his char- 
acters and words so as to even up the right 
margin without using hyphens. The printer 
sets his line of typ 1 can then insert 
thin spaces betwee S rs t the 
vords in order t vel t lines. B 
the typist can d t! v On ‘ 
is tapped t keys. t iracters al 
spaces are ther to st | i ippea 
long } has no « t to nat 
the w 1 at some 
3. In writing to 
Banking Department 
State of New York 
80 Centre Street 
New York 13, New York 
Attention Miss F. ¢ Ryder 
Investment A Statistical Bureau 


would the salutation be Gentlemen or Dear Miss 


Ryder or, in this instance should a secretary 
change the address to read 

Miss FE. C. Ryder 

Investment & Statistical Bureau 

Banking Department 

State of New York, etc 

Dear Miss Ryder WV. EL R 

\ letter addressed to a de partment should 
bear the = salutation “Gentlemen,” ever 
hough the letter is ected to t atten 
tion of a particular person. The letter i 
still written to the department. The atte 


tion direction is for the purpos« 

ing that the letter will get to the prop 

desk promptly 
The secretary s| 








ress if the dictator has dictated a lett 
to a department. Hi ' 


reply to be a formal authorizati 


i. Please inform us where we may obtain a book 


on office etiquette.—/J. 1. N 


We think you would be 
“What Do I Do 


inte reste | 


our book Now?” by 
Mildred Payne. It is a guide to corr 
nduct and I 


dress tor MISINEeESss pe ple 
\ Workbook has been provided 
book, and there is a her’s Manual for 
the instructor 


1 tor tl 


Other books on the subject of busines 
ctiquette are 

Standard Busines It 
George Frederick, Business Bourse, & 


West 40 Street, New York, N. Y 

Vanners in Business, by Eleanor Gregg 
MacGibbon, The Macmillan Company 
New York, N. Y 

Of course Emily Post's 
(Funk & Wagnalls) is the 


general reference 


“Etiquette” 
standard book 
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4 setenennein 
Yj; KEEP FIT—TO WIN. 


*5S KEYS IN THE KEEP WELL CRUSADE.) | 


4 tif 















VJ hh 


( EAT RIGHT—|_/, 
— PROPER FOOD | 
P'S ESSENTIAL. 










4 
f 
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- "4, | y) Wy Me, 
Maar / : S)Se SEE YOUR DOCTOR- 






aw’ Se ae : BEFORE YOU GET SICK . 
‘= _,- at es _ 7 ) - Y 









SOAP AND WATER- | 
USE PLENTY OF IT. i 


PLAY EACH DAY— 
IT TONES You UP. 













GET YOUR REST- 


REGULAR HOURS COUNT MOST, 





PIU BERTI MATAIL k 


* THESE HEALTH RULES RECOMMENDED BY THE INST/TUTE OF 
LIFE (NSURANCE ANO SURGEON GENERAL THOMAS PARRAN 
OF THE UNITEO STATES PUBLIC HEALTH SERVICE. 
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Hear Ye! Hear Ye! Greggites Ong" 

















Wholl win these School Cups and the 
First-Place Medal this year? 
Why not you? Start practice 
ARKEN ft t : 50.000 on the Contest Copy today! 
4 t \ OG \ ( ’ - 
Participating the O. G. A. Contest is CORRECT “ 
re tut st s tha j ortant 
monkeys te one t r t , S 
l ! 5 ters s t ild at s 
emsel\ p t stamp ) tr . rf s} 
S Stat ! must b 
> l Dei comec i] Ye G Let Ss Ca t tin ) i- 
t ss the biggest sho and vel if ti ‘ 
year! Sharpen yo pencils bet very ’ , 
er still can your pens 1 \ \ l Ta y 
best pad of paper, and begin practicing to scrutinized not 
improve your notes sufhciently to win one of principles, but 
ot the more than 1.000 beautiful prizes to b : ; ) 
warded. Put interest and enthusiasm into \o 
ur practics Develop a shrewd analytical Pr 
Unit / 
ve. Ferret out the weak spots in your +9 
, z° Fluen S 
ites and write the Contest Cop rd 
yy word, sentence by sentence, until you If you have re yy of “Fables " 
ive weeded out in ect formations and with vo subs to t Gi 
ire writing the kind of s thand that Writer, tu to t anship d si —— 
you o ul ther Gregg write! in read t ack ot tha i act t 
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ANNUAL O. G. A. CONTEST PRIZES 


Contest Open until March 15, 1946 


school team 
Prizes 


Vembers 


offered 


Ten entries or more are required to constitute a 


of smaller classes are eligible for the Individual 


GRAND SCHOOL PRIZE 


ONE HUNDRED DOLLAR VICTORY BOND to the teacher of the team 
scoring highest of all three divisions, together with the MAGNIFICENT 
SILVER SCHOOL TROPHY, engraved with the name of the winning 
school and to be held by it for one year. When this cup is won by any 
school three times, it will be retained by that school permanently. If 
more than one teacher is represented, Bonds or Stamps will be equally 
divided. For instance, if there are two teachers, each will receive a $50 
Victory Bond; four teachers, a $25 Victory Bond. Stamps will be awarded 
instead of a Bond if a better division can be obtained. 


Every team fen or more students entered in the Contest will be put in com- 
petition for this Grand Prize. The school winning it is automatically taken out 
of competition for the First-Prize Trophy in its respective division 


SCHOOL AWARDS HONORABLE MENTION CERTIFICATES 


Identical awards will be made in the three 
school divisions—the High School and Col 
lege Division, the Private School Division, 
and the Parochial School Division except 
that the cups shall be of different design. 


will be awarded to each school submitting 
a team qualifying with a 50 on 
better. 


score of 


INDIVIDUAL AWARDS 


irst Place. GOLD MEDAL and $10 
First Place. SILVER CUP engraved rye ane. : ne a 


with the name of the school and to 


be held for one year, and a TWEN- Second Place. PEARL-SET EM- 

TY-FIVE DOLLAR VICTORY  BLEM PIN and $5 CASH. 

BOND to the teacher of the team ___ 
Third Place. GREGG DELUXE 


winning first place. ; od 
FOUNTAIN PEN, 

Next Five Places. A STERLING 
SILVER EMBLEM RING and a 
YEAR’S SUBSCRIPTION TO THE 
GREGG WRITER. 

Next Ten Places. AMERICAN 
READINGS IN GREGG SHORT- 
HAND (autographed) and a GOLD 
EMBLEM PIN, 


Next Twenty-five Places. A YEAR'S 
SUBSCRIPTION TO THE GREG 
WRITER and a GOLD EMBLEM 


If more than one teacher is represented, 
the money prize will be divided, and the 
award made in Victory Stamps. 


Second Place. SECOND-PRIZE 
BANNER to the school and a 
GOLD MEDAL to the teacher or 
teachers of the winning team. 


Third Place. THIRD-PRIZE BAN. 
NER to the school and a STER- 
LING SILVER EMBLEM RING to 


the teacher or teachers of the win- 





ning team. 


Neat Five Places. PRIZE-SCHOOL 
BANNER to the schools. and a 
GOLD EMBLEM PIN to the teach- 


ers. 


PIN. 
HONORABLE MENTION 
1,000 GOLD EMBLEM 0.G.A. PINS will 


be awarded to the writers whose notes 
rank just below those of the prize winners 








(-REGG 
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WRITER 


Instructions Governing Prepa ‘ation of 


Individual Contest Papers 


y A r es ] 
ents “ ~ \ 
S oO. ¢ I ve 
eu , 
as S¢é < < 
\ y have | ey 
. e { 
< Ir \ 
; “ ‘ 
y c 5 | ate ad 
‘> y 
| 
Rating of Notes Submitted 
PHE rating of a school team is bas 
| ) the tol \ @ fiy | nts 


Rules for Submission of 
Specimens from School senate Wien 


Teams 


| kAD : ta they ar Contest Committ : mposed 
mport Robert Gregg, Janct Kinley Greggs 
the instructions that a ' V \ D lu t A. H Guy 5S. Fry, ar rl 


ry 


aa 
t ( ntest specimens —T | 
ila 


| 


REMEMBER THE CLOSING DATE MARCH 


\ ) 
sche ‘ test § IS—AND GET YOUR ENTRY IN ON TIME! 
velope. A Contes | Rules for Submission of 
: Entries in the Teachers’ 


ae ae lle FA Pog ; Division 


M : ~ TUDENTS imitate t izing de- 
' J gree the style of shorthand written by 


e teacher It is tie ach 
I ( M cial duty t improve hort! 
Ts t c ‘ 
| k Vri iw stv i 
(RI Wr R ‘\ ‘ tessional grade 
! A 
rt ate Me ( Che Tea ‘ Divis (1). G&G \ 
ti ] x ( test fers al cent stemat 
\V RITER , , 
i ce ior @g ‘i J cs cs ae 
N 
‘ r pak S give { arrn I I 
y n page 188 training tor the gular Contest bi 
q cor a ily session before or after school w 
i ! t > . . 
) > oO time permits. Write t Teachers’ ( 
" x stud t < r more test (¢ opy mt blackb ara a | isk 
‘ me ‘ ‘ C ‘ ‘ ‘ 
enting S ate students to help you analy ' note 
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You might have a few students write th The O. G 1M ership Certificate 
regular O. G. A. Contest Copy on t will be awarded t teachers (not 
" ind the est ‘ e< uly 1 mbers ) notes | 
p suggesiions a n et the O. { \ i i mut d | 
camworl ngs t A juaiity f é t er awa 
makes ‘ tim <thent _ . ct , st Continued , pave 200 


ng and 








Get toget your practi 
tvi 


m or betore Ma 15 Som beaulitu . ’ 4h 
pach seat an Nae ga Junior O. G. A. Test 


r not you qual t em t pract Hard At It! 
you put in on \y . thand writing styl 
will definitely in u" rofesstona ‘ 


ritine s<kyi!! ™~ a = 


Teachers’ Contest Copy , 9 7 
VISION 


You have got to have the same in 
terest in public affairs as in private 
gffairs or you cannot keep the freedom 
for individual development and na- ' ‘ 
tional progress that this country was , ) 
intended to have. More than that. you : > 
must have courage. I don't care how . 
good a man is, if he is timid, his value ) 
is limited. He will not amount to o< LA ( = 
very much in the world. I want to see 
a good man ready to codperate in any “, ‘ 
just cause. | want to see him able to é “—— < , — 
hold his own in active life against the ~_ 
iorces of evil. I want to see him work 


: " > 2 
effectively for righteousness. ‘ => ¢ 
We don't want to divide into two 


camps with all of the nice. pleasant. ae i . 
refined people of high instinets, but 7 7 
no capacity to work, on the one side; 
and men who do not have any nice y 2 = - i 
instincts at all, but who are not afraid. 
on the other side. When you get that ( 4 of 
condition in a nation you are prepar wl > aan ai. D 
ing for disaster! Combine decency ‘ 
and honesty with courage and work. + : Rk. 
{dapted from Teddy Roosevelt ’ ™ it = t - 
; es 
ry . id 
a0 “c ) = . 2 > é — o 
Teachers’ Prizes Offered : 
WARDS for the best specimens sub . ~ 7 = 2. A a 
l mitted in the Teachers’ Division will : a 
« made as follows ¢ ; 
” , a 2D 
i Sly Loving ( — 
Se i Py G En P | 
r W Fol 2 % 
_c 
P Set I Pin ‘ = él ‘ — 
nd ( Prize of $ J 
’ ; Pe Set } P | 
(ash ry ¢ s ” 
; Py - Set } | <_.. a e » a ar 
\me i Re s G S} ° to 
‘ 
' ocennialins by D Greg » sO. 
: _ > ¢ . > )” , 
\ Certificate { Proficien V1 be ’ - pr 
‘ 
awarded to each teacher whos notes > 
tc . ff “< <= an 
quality on the copy above (Vision) 4 ‘ 3 eu 2 i 
< } 
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December Test Material 


| [4ll clubs of test papers should be accompanied by a typewritten list of names to expedite 
checking and insure arcuracy im makine out certificates December copy is good as member- 
ship tests for O m 2 ( I und 0). i. wutil receipt of the January, 1946 ne 


Senior O.A.T. Test 


INSTRUCTIONS: Make a two-page job of the material below. Set up on page 1 the information in 
type, headed, GAINS in 1945. On page 2 type the rough drat of Assets and Liabilities 
Minimum office standard: Satistactory work on first writing in 30 minutes 


Assets 


Foret om Rack Batata $14,699, 25%. 49 
Borde C gad Yolusc)*® 130/269, 961-00 
Stechs (Markt Volute)...... 4, 196 
ial ‘ » + F700 
prot .. B67 4-600 
Conenwlen . 


3 3 oo Be SUB, CF 


ont on Off), 20,4691/77 -79 


Gack. Ta oe oe ee. ee 6,9 

: a “-iapeonoseon 

det Pigford ond Ontaten deg ach platted 
Prominenmo. . 2.6. 4, L5G 3-60 

Ovteh- - 4764) 521,46 -F1 


Seo en poree £173,454 1134-00 
r  Onwition.-. &21,2¢1, 660.00 V7 
Otteta~ de + Hrtfick Clare. 8, 9d%) 4% P 
a ¥ oy Ofer tSrelallane’ (Borepite.. 22,330, 76p73 
pr Depeait at Lise _. il, 554-032. 66 
i~ OP 2-1(97,(05 -3S 
fe. Stee IF &: 7) 
— -H201,1722,01 7-99 


<—-Sapeo. .. va 1348, 606° 
4. 69, FLU, Gres 


CD 
i MorRet Yalaso fon alt Cor loool qemgrtyed 


GAINS IN 1945 During 1945, the Mutual made substantial progress. Here 
are some important items: Insurance in force gained $15,274,000 and now amounts 
to $639,600,000—an increase of more than $66,000,000 in ten years. New insurance 
sold in 1945 amounted to $47,149,000. 

Total premium income of $28,700,000 set an all-time record and exceeded the 
previous year by $1,300,000. Assets increased $16,163,000—a larger gain than in 
any previous year—and now amount to $269,521 ,000. Continued on page 192 
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Competent Typist Test 


Use double spacing in typing this test 


To find the gross number of words you write, divide gross number of strokes by § then deduct ten 


words for each error to get met words written. Divide this by 10 to determine the net words per minute 

The number of strokes is indicated at the end of each line im order to facilitate counting the gross 
number of strokes written 

Strokes 

Those who have the habit of preserving in scrap- 47 

books all sorts of things, including ancient dance-orders 105 


and theater programs of the older days, will have noted, 162 
in respect to theater programs especially, a change of 217 
fashion. 227 
Most of us can easily recall the time when even the 279 
most pretentious theaters were content with a mere 
handbill giving the name of the play, its author, and 384 
the cast of characters. If we did not go to plays much i 
in those days, because not yet of sufficient years, we have 
at all events seen such programs reproduced in histori- 
cal articles concerning the stage. This custom served 609 
every purpose. It told you who the characters were and, 
after the fashion of the time, aided the reader by inter- 722 
polated explanations. 745 
Then came the advent of more ingenious managers, 794 
who saw a chance to turn an honest penny by making 845 
the programs pay their own way by inserting advertise- 898 
ments. And to this was quite naturally added the allure- 954 
ment of some miscellaneous meandering in and around 1006 
the wealth of commercial announcements, so that the 
impatient playgoer, whilst waiting idly for the next act, lilo 
might divert himself by the perusal of articles on past 1172 
histrionic triumphs, jokes, and some learned disquisi- 225 
tions on what men and women will wear. The jokes 1275 
were not always new, and they were not always funny, 1328 
but they gave you something to do between the acts, 1330 
provided you were not one of the troublesome folk who 1434 
always climb over two or three pairs of feet and knees 1489 
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to attain the aisle and squeeze in another cigarette out- 
side while waiting for the next scene. 

The man who must force his way out of the middle 
of a row, and then come blundering back again after 
the house is darkened for the ensuing rise of curtain, 
is to my mind an unpardonable pest. If you must go 
out between the acts, I pray you buy aisle seats and no 
others. You will thus not only avoid incommoding 
those who sit between you and your freedom, but also 
will avoid obliterating the stage for half the house be- 
hind you when you return to your place after the act 
is on. 

We have to bear with such as come fashionably late 
to the performance, although these also are often a sore 
nuisance. One cannot always avoid it. The car may 
blow a tire on the way from home, or the dinner may 
have been late, or the train behind time. None of us 
can always guarantee to be prompt at the rise of a cur- 
tain. But we might try. Punctuality is the politeness 
of kings, and it is nowhere more appreciated than at 
the theater. Why, by all that is polite, should it ever 
have become the fashion to be tardy, so that the Sunday 
social column would refer to Tippybob as coming to the 
playhouse fashionably late? 

At all events, we cannot help it. The first half of the 
first act is almost certain to be rendered less than half 
intelligible by the noise and confusion of seating the 
late comers, by scurrying ushers with tiny flashlights 
like so many lightning bugs, and by the banging of 
seats, the removal of wraps, and so forth. You begin 
to wish that the program, which you scanned rather 
hopelessly when you first sat down, had enlightened you 
with a few salient facts, as in the days of our daddies. 

From ‘‘Detours,’’ by Philip S. Marden 


from the beginning until end of the ten-minute test period.] 


[Repeat 
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Strokes 


1898 
1951 
2006 
2059 


> = 


2067 


2118 
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LHe 


Typist Practical Speed ‘Test 


First determine your best speed on the Competent Typist Test 


190). Then try this 


page 


test jor comparison, and see how closely you can approximate your rate on this 
month's C.T. Test. 


Strokes 

A total of 79,179,091 passenger miles was flown by American Airlines in 
October, 1945, an increase of 31.7 per cent over the 60,108,964 passenger 146 
miles fiown in October, 1944, Charles A. Rheinstrom, vice-president— 215 
trafic—announced last month. The figures do not include the overseas 287 


operations of the company. 


than the September figure of 


The October, 1945, total represents a 9.5 per 361 
cent increase over the 72,333,865 passenger miles flown in September. $32 

American carried 153,842 passengers in October, a total 6 per cent greater 507 
145,098, and 28 per cent more than the 3 


120,324 passengers carried in October, 1944. 21 


Mail pound miles flown in September totalled 2,017,639,656, which was 
3.4 per cent less than the October, 1944, total of 2,088,027,951 mail pound 


miles, and 8.5 per cent under the 2,204,391,033 of September, 1945 
A 904 per cent increase over the 61,969,415 airfreight pound miles flown YO9 


in October, 1944, was carried last month, for a net of 622,153,920 pound Y82 
This total is 11.8 per cent below September’s total of 705,170,649 l 


miles. 
airfreight pound miles. 


Senior Test Copy, continued from page 189) 
A measurement of success in selling and servicing policies is the termination 


experience. 


During 1944, the amount of insurance terminated by lapse, surrender 


and expiration was only 3.9 per cent of the insurance in force at the beginning of 


the year. This is the lowest ratio in our history. MUTUAL INSURANCE 
COMPANY, Hartford, Connecticut. 

» Junior O.A.T. Test 4 
INSTRUCTIONS Type the following copy, arranging it artistically one page. Center main 
heading. Make each point a separate paragraph, typing subheads in all caps, as shown in copy 


FOUNTAIN PEN CARE 1. INK. 
Always use a good fountain pen ink. 2. 
NEVER MIX INKS. This usually sets 
up a chemical reaction that causes a 
precipitate .. . which may clog the pen 
feed. Clean pen thoroughly before chang- 
ing the color or brand of ink. 3. TO 
FILL. Immerse the entire point, includ- 
ing the end of the barrel. After filling, 
keep point immersed for ten seconds, 
then remove pen from ink and wipe all 
excess ink from barrel, nib, and feed, us- 
ing cloth or blotter. 4. REPLACE CAP. 
Hold the pen in upright position and 
place cap on pen. This permits surplus 
ink to run back into feed. 5. SCREW 
CAP ON TIGHTLY. Your pen’s 
ability to write instantly, no matter how 
long it may have been out of use, de- 
pends on keeping the point enclosed in 
an airtight chamber when not in use... 
thus preventing ink from drying on the 
point. 6. ALWAYS KEEP PEN 
FILLED. An increase in temperature 
can cause the air—trapped in a nearly 
empty ink reservoir—to expand. This 


forces ink into the feed, and off the end 
of the point. A low ink level increases 
the possibility of leakage. 7. ALWAYS 
CARRY PEN IN UPRIGHT POSI- 
TION. When your pen is left lying fiat, 
excess ink may seep into the cap. If 
this happens, the pen point and the 
inside of the cap must both be thor- 
oughly cleaned. 8. KEEP PEN CLEAN. 
Flush out ink reservoir frequently with 
water ... (never hot water). Clean point 
with cloth or tissue and dry thoroughly. 
9. NEVER LEND YOUR PEN. This 
sounds selfish, but the writing character- 
istics of a pen point are frequently 
changed and marred when more than 
one person uses the pen. 10. POSI- 
TION AND PRESSURE. A fountain 
pen should be held in the same position 
in which a pencil is held when writing. 
It should be held lightly and easily, 
without squeezing—the ink will fiow 
easily without pressure. A good foun- 
tain pen point will deliver its line with- 
out conscious effort on the writer’s part. 

—The Esterbrook Pen Company 


Greece Wairer, Dect uBer, 
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Transcription Speed Practice 


(369 Standard Words) 
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Set Hettinger Mere Academy, Grand School, Philadel Evansville, Indiana 
‘ Dakota Rapids, Michigar Pennsylvania words, 2 errors) 





a In addition to receiving the award, Honorable Mention is given in 
these columns to the students submitting the five best tests in each 
group during the previous month. This is a noteworthy honor for 
aif . . 
4 which every student should strive. 
/ 
c SHORTHAND TYPEW RITING 
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THE SHORTHAND REPORT 





“| REMEMBER—I REMEMBER” 


These amusing incidents recalled by this month’s guest con- 


tributor may parallel some of your own reporting experiences 


RUTH K. BAKER 
Official Reporter to the Commissioner, Hall of Justice, Los Angeles 


| a\ a i dency ward nervous- 

ness.” said the nice old court clerk w 

swore n m mv first assignment as 
a reporter, “just put a little piece t gum 
between your cheek and molars. I used to 


do it with tobacco when I started out 
Just before noon I was asked to read 
back a question. I took a quick breath. The 
gum went down my throat. the question 
went unread, the Court went to lunch, the 
“Come to think of 
returned, “I 


clerk went to my aid! 
it,” he said when my breath 


used to choke on the tobacco, too 


MIY advice to the nervous is much simpler: 
Forget it 
Nerve Ss 


setters of the beginning reporter. And not 


wever, are not the only up- 
just beginners. In my quarter century of 
let's call it twenty-five years, it 
makes me feel younger—I've stifled many a 
sniffle. The little old Scots lady in court 
the other day, victim of a vicious holdup, in 


reporting 


s.° } ‘ 


which she lost her purse and received some 
painful bruises, left very few dry eyes in 
the room when she said, “It wasn’t late— 
about nine. I’d been three hours coming 
home from the Veterans’ Hospital on the 
bus, where I'd gone tc visit my husband, it 
being our forty-ninth wedding anniversary 


and dear knows if he'll be here for the next 


me 


J] ONCE wept an unwitting solo. A boy 
shot a man in a poolroom fight, and I took 
a statement for the investigator. The boy 
was hardboiled and bored. He said, “Yeah, 
{ shot him; so what! He had it coming to 
him.” The investigator was shocked. He 
was also very anti-poolroom, and he turned 
on one of the strongest one-man tirades I’ve 
heard up to now. I had page after page of 
gripping incidents wherein the youth of our 
country was being ruined. Finally, when it 
seemed that one more example would leave 
the world utterly bereft, he stopped 
abruptly. 

“Take the kid out,” 
laid a neatly folded handkerchief on my 


he said wearily, and 


ab | boy's Ss tt 1? 
is duly impressed 

Yes. my eyes VW t and als ed 
I'll bet! 
WHO hasn't been verbally t 
le : | ep rte 1 i Cas 1 ‘ i 
man ad been assaulte \ kk assing i 
malt shop. He respor 1 wholeheartedly t 
the invitation: “Now just tell us in you 
own words, etc.” I stopped him two or 
three times before I found out that on the 
second time over | vas worse than the 
first. What bothered m« ais what he had 
been hit with. It sounded like “like from a 
necks.” I figured, what with the malt shop 
and all, it must be eggs. Then I figured if 


it knocked him down, it was no egg I'd ever 


encountered, so I asked for a repeat. He 


was pretty tired of me, and gave me a far 
from friendly look. “See here, Missus,” | 

said. “I speak plain Henglis \ ’ 
derstand. I said ‘necks.’ Don't you know 
what 1s it a ‘necks’? Like from chopping 


wood ?” 


THEN there was the case in which a Hur 


garian woman and her Armenian husband 
were fighting for the custody of their t 


children. Each parent had an attorney, each 


} 
marke 





had an interpreter ll spoke t 
accents. Only the children spoke pure Eng- 
lish, and the case wasn’t fit for them to 
hear, let alone interpret. I'll never forge 
my feelings when the opening remark was 
made by Papa’s attorney 


most spot,” he said dis whole t'ing is 


In the for 


wrong from the start to the beginning.” H« 
then introduced what he called some 
A-FID-a-vits, which he read into th 

ord, and his reading was a shade wors« 


than his ordinary speech. At the end of thx 
trial, the losing attorney threw up his hands 
' 


and said to the Court: “Now you done it 
You've give the cabbages to the goats!” 


“Wes - . 
CUSTODY cases certainly give one a 
cross-section of cross people The re Was 


the vindictive grandmother who got the 
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Will 
will 
Show 


Show 


| Make 


show 
show 
show 
show 
show 
hand 


hand 





you 
you 


you 
you 
you 


you 


“Pointing It Out” 


Special forms suggested by CHARLES L. SWEM for more Court 


Continuing the list of terms presented in the November issue) 


heoebebeeoeeoebbdeoeoedbdbbesbe sd 


Tell the Court 


a 


Aa 


a 


A 


Tell his Honor 


Tell the Jury 


yepes 
letter 
photograph 


document 


you &® peper 


us 


cross dn it. 


you point 


you point out 


us. with your hands 
ndicate with your hands 
Fair representation 


_Accurate representation 


“clichés” 


Tell the Court and the Jury 


Tell his Honoy and the Jury 





air and accurate represente-: 
f Pair ap presente 
| Make a mark 
L | Make aA cross 
af Ta Sa | Meke a mark on it 


verbal bit in her teeth and took off in nine 
cu \fter blasting the characters of 
all a sundry f a score rages of the 
fastest shorthand I ever wrote, she was 
brought to a reluctant stop, or shall we say 
pause, for she erupted through the whol 
ast \t the end, I was thoroughly ex- 


austed, but not so Grandma! She sent th 


bailiff to me with the request that she be 
of everything that 


her that 


given, at once, “a copy 
vas said.” It was explained to 
some delay in getting the 
“Nonsense,” she ex- 
claimed. “It’s all right there in that wo 
man’s book. All she has to d 

Anybody can do that. I could myself, and 
said some pretty 


re would be 





written 
» Is read it 


I probably will. I'll bet I 


smart things.’ 


WV E frequently « 


cannot me to us. Those 


mduct court at hospitals 


where patients 
extremely difficult for the re 


nearings 


porter. Often the patient-witness has some 
contageous disease that the thers 1 tin 
room are afraid of, so everyone but t 

reporter stands back. The reporter is there 


to get the record! If he gets anything els« 
he needn't try t 


ie years I've 


collect for it! 

taken bedsi 
yunt the times anyone has provided 
Once 
Once a witness was 
vuldn't 


her than 


In all tl e cases 
I could « 

: * : ware? 
me with a chair or table I was given 


a table, but no chan 
of death and 
talk loudly enough to be 
I had to kneel and write with 


within a few minutes 


heard tart 


ny book on the edge of the bed—and read 
t all back. It was an “unlovely” case. Had 
the man lived, he would have been hanged 

or lynched—(it was not in California) 
ANOTHER time I reported a case in a 
“place of mfinement otf maximum secur- 
ity"—jail to you. The witness was wheel- 


from the hospital ward—“be- 


cause women aren't allowed in the men’s 


ward.” The witness couldn't speak above a 


yone ese 





was afraid to lean 
other than a sore 
diagnosed yet. Was | 
but I had to get the 
listened, and wrote. A 


him, his ailment 


hadn't 


Sure, I was 


over 

throat 
afraid ? 
record; so I leaned 
few irs later his tests came back from 
the lab. He had throat. But, ot 
because | been the good and 
immune! Luckily 


be en 


strep 
course had 
faithful reporter, I 
I was! Painful things, strep throats 

Another time, a woman had been shot 
in the leg. I took a look around the hos 
™ P book 


Was 


; 


pital room for a place to “rest” my 
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Nothing—as usua ness Ked uj 
ind smiled, and sa Put it on n 

stomach, Miss. I don't hurt there.” S 

iad a nice broad stoma und I di 

ictly that, while tv loctors told us a 
about the damaged leg It w an 
most unentertaining to tl ‘ S 

grinned bravely at me when I| thank 

for the use of her stoma 


ONC! ywwever,’I got a real break in a 


pital hearing | vitnes < byl, 
estrain 1 sb i isn t Apps 
about it. He said s va ict s 
V \! ng WwW t itt ida ts i 
vu doct Ts and i nut s¢ V« lad al CN 
rm) rpora ( ‘ \s sua 
chair Also as i t case bega 
m as we got within earshot of t 
ent. I put my b flat purse a 
vas scribbing along when something cam 
slithering across t room and caught 
right behind tl knees ind | went dow 
kerplunk. The cor i it rue t ight 
fulness, had s t air! 


HAIR-RAISING things can happen 
rol ] | 


ing ieriy court earings I'll never f 

vet ft Time | midst ! i s I i 
is going on all sixte inders, w i 
ifficer calmly i \ and = tore i 

i sheet ut I my b x. tf te 

I gasped Hey! P it back! 

whole courtroom sat fas ited, w é 


vb yed 


») . . 7 
FOR three years I reported in a coroner 
court t 


where the rome ind I used 

same small wobbly legged kitchen tabk 
bracing the two legs at his allotted em 
and I doing my noblest at my end hat 
he coroner who promised to see to it that 
I never had to look at a corpse. I used 
go into the morgue after the jury, t 
about at the door, and write with my bacl 
to them. One horrible day, as the jury was 
hling ut again I ted after then il 
found I couldn't mov Something wa 
hanging onto my skirt! The coroner told 
the story his way, but the truth is that 
ymeone unhitched my knit skirt fron 
andl % the cart { id caugnt 
and I llowed the I t 

ght mind, at least fully dress 


% + . . ‘ , 
E\ ERY reporter remembers at least o1 


vice remark that carries with hin 
| the rest of his days. Mine is the smart 
tie k Vitness wl ! Continued on page 200 
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Goldie Angelat 


t, whose | 


1 


| 


School, Cleveland, Ohio. under the guid: 


M Bre Wel 








Continuing. she says, “Mr. Aseltine’s 


vice was the determining tactor in my 
lection between s! hand and another fiel 
—and I am indeed happy at the chor 


mad 


Incidentally, it can be said parentheti 


cally, that on the typewriter she rattles 
better than a hundred words a minute 
the greatest of ease—real material 


championship should she decide to « 


centrate on that subject and provided, als 


that there be typing contests in the offing 


Wu E in Chicago. Miss Angelat 


visiting Gregg College at the suggest 


yf her teachers, and, after strolling throug! 


thy 
ie 


classrooms to watch the students 


work and listening to the persuasive words 
of Director Pair, she became thoroughly 


‘ 


convinced—let us quote—‘“that shorthan 
was my career and Gregg my future tutor.’ 


at the school, in spite of the hard tussl 


she reached one of her goals through fol 


yhoto ap 
pears above, is a Diamond Medalist 
who received her initial training in 


shorthand at the West Technical High 


of Mr. Harry E. Aseltine and Miss Aida 


\ great part of my success,’ 
\ 


writes Miss ngelat in response to 
letter, “is due to tl ible guidance of th 
two outstanding teachers 


So she signed up, and after a few weeks 
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WHo’s WHO IN SHORTHAND SPEED 


Ohio and Pennsylvania Girls Win Diamond Medals 


EXAMINER A. A. BOWLE 





Edna C. Moyer 
lowing the admonition of Miss Evans t 
emember such things as “word-carryu 
faculty,” “mental pictures,” and “know y 


s} stem.” 

“I was quite thrilled upon hearing tl 
news that I had passed the 200-words-a- 
minute test. And maybe you think it was 
easy to concentrate on that test when you 
knew the sailor boy friend was shoving off 

ports unknown the next day. But I 
have been doubly rewarded for my trouble, 
because, in addition to passing the test 
R. E. B 


guess who!) was sent to an officers’ train- 


instead of being shipped abroad 
ng school.” 


WHILE in high school, Miss Angelat 
vas an outstanding student, and her nam 
is inscribed on the shorthand and type 
vriting school trophies. Her enthusiasm 


for shorthand was obvious during her high 


school days, for you would see her attend- 
a 


g extra classes for shorthand practice in 
e evenings, striving to become a “shining 
speedster,” as she said. Then, during the 


summer, Miss Angelat got a job reporting 

a Mock Trial at De Paul University, which 
vetted her appetite for the profession of 
urt reporting 


She is an all-round sports enthusiast, 
and excellent in many of them. In particu- 
in fact, during 
} 


lar, she cuts a figure on ice 
her four years at high school, she ran away 


with local prizes in figure skating on ice! 
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” 1 the n 
’ ores fa racy. W< 
sent ’ toot ; + 

\lt i Catholic High §S \ 
Pe ylvania, gave Miss Moy 
g ssons W Sister Ma 
the ( \ ‘ ‘St. A e ac t 
Siew 9 —— 1%) . 
mark b e Edna left high s 


clerk-stenogra t e Capital |] 
Company. A Civil Service i 
passed and Miss Moyer becar 1 ste 

ipher in t Bureau of Ordna N 
Departn Che cam i t 
Reporting St grapher 1 B 
Ordnance : t <} 

Mice Mow « te itt ot ( 
R t Class Straver ( re, W 
| () 1) { | t past \ \ rs 
Mus MS Cas ' P And it 
whil ' t s D 
Medal test and qualified 

Garden g ! 


(in a lit t 
ler ny \\ t T Va\ 
exe é gh), Miss Moy sa 
cyck il s es gh in b 


“Take a Letter” 
(Quiz on Page 182 


Answers to 


1. LinteL 
). Evincel 
lenan! 

+. Thofl 
5. Expirl 
RepaiR 
glLuml 

8. rEstEd 
4 stunTs 
10. slTinTs 
ll. bEhEf 
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“Il Remember—|! 


Conclude frop page 194 
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\ 
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relere € 
hy ‘ 
rds of t H ’ 
' ' } | 
Dirt i s is i is 


, ‘ " 
| ? ? 1 
h i to t rope with 
noose a id it 
WELL, it’s boca 2 tot of fun, these treat 
ve years | thr 
\ nD A I i 
vic I \ 
{ ils cCasicr to a t ri 
‘ led for Pa iv mayb 
eading to an easy that doesn't wig 
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When Winter Comes 


From “about The First” 
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Wizard on Wheels 


Heury Ford — genius of 


invention, whese ideal 


has been production for 


the masses 


NICHOLS FIELD WILSON 


in “Adventures in Business” 
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What My Country Means to Me 


PAUL WARD 


Winner. 1945 Loyal Legion Award 
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First Lady intheFirstW hiteHouse 


ALICE BEARD and FRANCES ROGERS 


in the “Independent Woman” 


With drawings by Frances Rogers 
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The first appeerance of the famous East 
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Graded Letters 


A. E. KLEIN 
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